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THINGS TO CONSIDER INCLUDING IN MY REPORT 

 

Goal Type: Goals I’m pursuing 

Meetings I’ve 

prepared for & 

debrief 

Tactics on sharing SU 

event Information 

Upcoming programs & 

services 

 
Include for Each 

Goal: 

Details on upcoming 

tasks I will be 

completing 

Important 

dates/deadlines 

People I will need to 

work with 

Resources I might need to 

gather 

 Meetings & activities 

attended, people I’ve 

spoken with: 

Reflect on what I’ve 

accomplished 

Challenges I’ve 

encountered 

How my work has 

impacted students in 

my constituency 

Details on what I did & who I 

worked with etc. New tasks in 

my work plan 

 

LOOKING BACK 

NOTE: Please give more details than the examples shown. If you have nothing to report in a particular line, just type in “Nothing 

to report”. 

Hours Breakdown 

(Meetings, events and activities 

that I’ve attended in my role, with 

an hours breakdown) 

Meetings- 45 hours 

Office Work- 47 hours 

Activities- 61 hours 

Highlights and Reflection on 

monthly activity 

(Information of note, what went 

well, what did not) 

 Academic semester has started. 

 A lot of new and returning students on Campus. 

 Attended the New Student Orientation & paneled the International 

Student Orientation. 

 Took part in a lot of activities like Fresh Fest and its Campaigning. 

 Had breakfast with the Presidents Office of the University of Lethbridge. 

 ULSU hosted its Annual General Meeting and had a by-election. 

 Had the Board of Governors and General Faculties Council Orientation. 

 Attended the Budget Advisory Committee Meeting. 

Projects in Progress 

(Projects that I am currently 

working on, who I am working 

with, what resources do I 

require?) 

 Working on the Strategic Plan 

 Working on the Vision Project 

 Working on the details of the Pharmacy Project 

Completed Projects 

(Projects that I have completed, 

what went well, what did not, 

and why) 

 EC Action Plan 

 Budget Lines for the Month 

 Draft of the Monthly Goal 



Challenges I’ve encountered: 

(eg: I can’t get volunteers, not 

enough funding, the equipment 

didn’t work properly, etc.). 

Reaching out to all students regarding services we offer because of the various 

timings of classes. 

Goals I’ve accomplished this 

month: 

(kept up with regular duties &/or 

accomplished additional goals) 

In the month of September, I have attended all the meetings of the University 

and have made a big progress in connecting to people outside & in relation to 

the ULSU. 

MOVING FORWARD 

Current or upcoming tasks: 

(upcoming activities or tasks I will 

be participating in or 

spearheading, possible timeline 

of completion, who will I be 

working with). 

The upcoming task would be to strike the LRC Committee in the month of 

October and finish up the work for all other committees. 

Goals for next month: 

(What I would like to accomplish 

next month as a ULSU 

representative) 

My goal for next month will be round up all the files and make them up to date. 

Important dates/deadlines: 

(important deadlines related to 

my goals or position). 

The main deadline for next month is to get all the budget lines updated and 

correct. 

 

 

 


